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Inasa 1. O0mue noJioKeHus

1.1, Hacrositmit Kosieke yctaHaBauBaeT OCHOBHBIE [paBuJia Ci1yKeOHOro noBe/1eHH s
paboTHIKOB MyHHIMIIAIEHOTO aBTOHOMHOIO JIOIIKOIBHOIO 00pa3oBaTe/IbHOro
yuapexkaeHns - aetckoro caga Ne 175 (nanee - Yupexaenue) (Aasiee - pabOTHHKH), o0Lume
NPUHLKAITBL TPOQECCHOHATBHOM, Clly)KeOHON ITUKU, KOTOPBIMHU JIOJIKHbI
PYKOBO/ICTBOBAThCSI pAOOTHHKH.

1.2. Llensto Hacrosiuero Koaekca sIBISETCS  YCTAHOBJICHME OTHYECKMX  HOPM
ciykeGHOro  ropefeHds pabOTHUKOB  JUls  JOCTOHHOIO  BLINONHEHMS MMM CBOCH
npoecCHOHATBHON  ACSTENBHOCTH, @ TaKKe COACHCTBHE YKPCIICHHIO aBTOpHTCTA
paGOTHUKOB, JOBEPHs IPAXKAAH K YUPeKIAEHHMIO 1 odecneueHne enHbIX ITHYECKUX HOPM H
TIPUHLIMIIOB CITy’KeGHOro noseaeH s pabOTHHKOB.

Hacrosiumit Koseke npu3Bad MoBbICHTh QHEKTUBHOCTE BLINOJIHEHUS padOTHHKAMH
CBOMX JOJ/DKHOCTHBIX 00S3aHHOCTEH, CIIYKHT OCHOBOH /115 GOPMHUPOBAHHS TOJKHOK MOpali
B cepe AesATeNHHOCTH YHUpeKIeHHs, a TakKe BBICTYNAET KaK MHCTHTYT OOLIECTBEHHOIO
CO3HAHMS U HPABCTBEHHOCTH PaOOTHUKOB, KX CAMOKOHTPOJIS.

1.3. Hactosimmii Koznexc paspabortan B COOTBETCTBMM ¢ (PenepaibHbIM 3aKOHOM OT
25.12.2008 No 273-®3 «O npoTHBOASHCTBUU KOPPYILKMHK», THMOBHIM KOJEKCOM YTHKH H
clyxeGHOro noBedeHMs T[OCYIapCTBEHHBIX —Clyxkaliux —Pocemiickoit  ®enepaunu o
paboTHUKOB, 0a00peHHbIM peinenneM npesuanyma Cosera npu [lpesunente Poccuiickon
denepauuy no nporuBojeiicTBrio koppynuuu ot 23.12.2010 (mporokon Ne 21), a Takke B
COOTBETCTBUH ¢ OBIIENPHIHAHHBIMM HPABCTBEHHBIMU [IPUHIMIIAMH M HOPMAMHU POCCHHICKOIO
o0l1LecTBa U rocy1apcTaa.

1.4.Tlpu 3aKkqiO4eHHM TPYAOBOro J0roBopa paboroziartenb 00s3aH O3HAKOMHTH
- paboTHuKa ¢ HacToAwMM Koaekcom.

1.5. 3nanue u cobiroaeHue paboTHUKaMU HOpM HacTosiero Koaexca siBisieTcst O/IHUM
W3 KpUTEpUEB OLEHKH KadecTBa MX MPO(ECCHOHATBHON AEATENBHOCTH U ClyKeOHOTO
MOBEICHHUS. ,

1.6. Hapymenune pabotHrKoM HOpM HacTosuiero Kojekca noanexutT MopaabHOMY
OCYJKIEHHIO, a B CIydasX HapylLIeHHs MM 3aKoHojaTesnbcTBa Poccuiickon dejepaunn
CsepanoBckoit  obmacth  paOOTHMK — HECET  OTBETCTBEHHOCTb,  MPCAYCMOTPEHHYIO
3aKOHOAATEe/IbCTBOM Poccuiickoi Denepauu.

[aasa 2. OcnoBHbIe NPAaBHJIA CJIYAKeOHOI0 NoBeeHusi pA00OTHHKOB

2.1. CoGmofieHe  OCHOBHBIX  [IpaBUil  CIyXeOHOro  rosejeHusi  paboTHHUKOB
HEOOXOIMMO JUll  BCECTOPOHHEro colmoaeHus TpeDOoBaHWK  aHTHKOPPYMUHOHHOIO
3aKOHOATEeJIbLCTBA.

2.2. PaGOTHHMKH, CO3HABas OTBETCTBEHHOCTL [€pe]l rocy/lapcTBOM, OOLIECTBOM H
rpaXkaHamu, MpU3BaHBI: : :

) WCHONHATH MOJDKHOCTHBIE OOS3aHHOCTH A0OPOCOBECTHO M HA  BLICOKOM
npodeccHOHaNBHOM ypoBHE B Lessix obecriedenus s ekTuBHOMN padoThl YupexkieHus;

2) HCXO/MTh U3 TOI'O, UTO NPU3HAHHE, COOJIIOIEHHUE U 3allMTa NPaB U CBOOOL YelloBeKa
U TPaKIaHHHA OIPE/IeJISIOT OCHOBHOM CMbIC] U COAEpIKAaHHeE /IeSTeILHOCTH KaK



YupexaeHusi, Tak 1 pabOTHUKOB,;

3) OCYLIECTBIATL CBOIO JAESTEILHOCTD B MPee/ax MoIHOMOYUI Y upexkaeHns;

4) He OKa3blBATh MMPEANOYTEHHS KAKUM-TH00 NpOpeCCHOHATBLHBIM UM COLMAIBHBIM
rpymnrnam M opraHusaliuiam, OBITh HE3ABHCUMBIMU OT BJIIMAHUS OTHEIBHBIX FpakiaH,
Npo(ecCHOHATBHBIX WM COLMABHBIX PYII U OpraH13aLKii;

S) HWCKMouyaTh AEHCTBHS, CBI3aHHbIC C BAMAHHEM KaKUX-IH00 JIHYHBIX,
MMYILECTBEHHbIX ((QMHAHCOBBIX) M HHBIX HHTEPECOB, ITPENATCTBYIOLIIX 100POCOBECTHOMY
MCTIONHEHUIO UMH JOJKHOCTHBIX 00513aHHOCTEH;

6) cobmoaaTh GeCPUCTPACTHOCTD, HCKIIOYAIOILYI0 BO3MOXKHOCTD BIHSHUS Ha HX
iy KeOHYIO IeSTeNbHOCTh PelleH i NOANTHYECKUX MapTHil 1 OOLIECTBCHHbIX
00beAIMHEHHH;

7) NPOsABNATH KOPPEKTHOCTb U BHUMATENBHOCTh B OOpALIEHUH ¢ Ipak1aHamMu U
JOJDKHOCTHBIMU JIMLIAMH;

8) MpOSIBIISTEL TEPIUMOCTD U yBaKeHHe K 00bIYasM H TpaJHLKsAM HApo10B Pocchu 1
JIPYTUX TOCYIApCTB, YUUTbIBATH KYJIBTYPHbIE H HHbIE OCOOCHHOCTH Pas/IMUHBIX
ITHUUYECKUX, COLUATBHBIX I'PYTII U KOHLECCHH, CIOCOOCTBOBATL MEKHALMOHAIBHOMY H
MEKKOH(ECCHOHAIBHOMY COTJIACHIO;

9) BO3/IePKMBATHCS OT MOBE/ICHMSI, KOTOPOE MOIJIO ObI BbI3BaTh COMHEHHE B
100POCOBECTHOM MCTIONHEHHH PabOTHUKOM JI0JKHOCTHBIX 0053aHHOCTEH, @ Takke
u36erath KOHMIUKTHBIX CUTYaLHH, CIOCOOHBIX HAHECTH ylIepd ero peryTaluu 1in
ABTOPUTETY YUpeKACHUS,

10) MpUHUMATE MEPBI [10 HEJONYLIEHHIO BO3HUKHOBEHUS KOH(IIMKTa HHTEPECOB U
yperyIupOBaHHIO BOBHUKILHUX Clly4aeB KOHPIMKTA HHTEPECOB;

11) He MCIOAB30BaTh ClyKeOHOe MOS0KEeHHE JUlsl OKa3aHUs BIUSAHUS Ha
" JIeSTeNbHOCTh OpPraHu3alinid, 10/IKHOCTHBIX ML, PAOOTHUKOB U I'Paxk/iaH Mpu pelieHnH
BOIIPOCOB JIMYHOTO XapaKTepa,

12) BO3AEPIKMBATBLCS OT MYOJMUHBIX BbICKA3bIBAHMMH, CYI)KIACHUH 1 OUCHOK B
OTHOLICHUHU AESTEILHOCTH Y UpeK/AeHHsl, eClIA 3TO He BXOJUT B JOJIKHOCTHbBIE
00s13aHHOCTH pabOTHUKA;

13) cobmoaars YCTAHOBJIGHHbIE MpaBUIA MyONMUHBIX BBICTYTUIEHHHA U
npejocTaBieHus ciayxkeOHoi HH(OpMaLHH,

14) yBaXkuTEIbHO OTHOCHTBCS K JACSTEI1BHOCTH MPEACTABUTE/IEH CPeICTB MACCOBOM
undopmaruu 1o HHGOPMUPOBAHUIO 061eCTBa 0 paboTe YUpeKAeHHs, a TaKiKe OKasblBaTh
coaelicTBHE B MOJY4YE€HUHN JOCTOBEPHOM HH(POPMALIMK B YCTAHOBICHHOM TMOPSIKE;

15) MOCTOSHHO CTPEMUTECS K obecredeHuIo 6osee 3hHEKTHBHOTO PACTIOPSIKEHUS
pecypcamu, HaXosIMMHUCS B chepe OTBETCTBEHHOCTH paboTHHKA.

9. PaGOTHUKH B CBOEH AEATENBHOCTH HE JOJIKHBI JA0MYCKATh HAPYLLEHHE 3aKOHOB
MHBIX HOPMATHUBHBIX TPABOBbIX AKTOB, MCXO/1s U3 MOJUTHYECKOMN, YIKOHOMUUECKOH
[es1eco00pa3sHOCTH MO0 MO UHBIM MOTHBAM,

10. PabGoTHuKHM 00si3aHbl IPOTHBOACHCTBOBATH IPOSBIEHUSIM KOPPY KK
MpeANpUHAMATH MEPBI 110 €€ NPOQHIAKTHKE B MOPSIIKE, YCTAHOBICHHOM
3aKoHoaTenbeTBoM Poccuiickoit Mepepauny n CBepasioBCKON 001acTH.

2.3. PaGoTHMK 00s3aH NPUHUMATH COOTBETCTBYIOLLME MEPBI 110 00ECTeUeHHIO
6e30MacHOCTH U KOH(H/IeHIMAILHOCTH HH(POPMALIHH, 34 HE CAHKIIMOHUPOBAHHOE
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pasrialieHue KOTOpoil OH HeceT OTBETCTBEHHOCTh Wil (M) KOTOpas CTaja W3BECTHA CMY B
CBSI3M C MCTIOMIHEHHUEM MM JI0JIKHOCTHBIX 00s3aHHOCTEH.

2.4.PaboTHHUK, HaAeJCHHBLIH OpranM3allMOHHO-PACTIOPSAUTE/IbHBIMU MOJHOMOMHSAMH
10 OTHOLLUEHHUIO K JAPYTUM pabOTHHKOM, [I0JI7KEH:

1) 6biTh OOpasuoM npodeccuoHanusma, 0e3ynpeyHon peryTaun, Croco0CTBOBATD
dhopMupoBaHHio B YupexaeHHH O1aronpuaTHOro A 3(QQeKTHBHOH paboThl MOpaibHO-
[ICUXOJI0MMYECKOro KiinmMara;

2) NpMHMMATH MEphl MO  [IPEJOTBPAILICHUIO W YPEry/JHPOBAHHIO KOH(IIMKTa
HHTEpEeCOB,;

3) NpUHMMATBL MEPBI MO MPEAYNPEKACHUIO KOPPY ITLIHH,

4) He jomycKarh ClydaeB MPUHYXIEHUs pabOTHUKOB K Y4aCTHIO B ACATE/IbHOCTH
MOJUTHUYECKUX NapTHHl ¥ 00IIECTBEHHBIX 00be ANHEHHI;

5) OpPUHMMATH Mepbl K TOMY, YTOObI MOJAYMHEHHbIE eMy PaOOTHHKH HE JOIyCKalM
KOPPYMUMOHHO OMAaCHOTO [MOBEACHHMs, CBOMM JIMYHBLIM [OBCACHHEM [01aBath HPUMEP
YeCTHOCTH, OeCPUCTPACTHOCTH U CIPABEUIMBOCTH;

6) HECTH OTBETCTBEHHOCTb B COOTBETCTBHH C 3aKOHOAATEJILCTBOM Poccuiickoit
®enepaunn 1 CBepANOBCKOH obnacTu 3a JelcTBHs Wik Oe31eHCTBUE MOAMMHEHHBIX eMy
COTPY/HMKOB,  HApYLIAIOUIMX  [paBuia  CiIy)KeOHOro — noseienus W (PHHIHIILI
npodecCHOHaNbHOM, Ci1y:KeOHON ITHKH MOBEICHHA, yCTAHOBJICHHBIC HACTOSALINM Kojiekcom,
ecJl¥ OH He TIPUHS Mepbl 10 HEAOIMYLIEHHIO TaKUX NeHCTBUH WK Oe31eHCTBUA:

7) ¢ MOHUMAHMEM OTHOCHTBLCS K KOJJIeraM, Npu3HaBas MX NpaBo UMeTh coOCTBEeHHOE
npoheccuoHaNbHOE CYKACHHE,

Iaasa 3. O6umme npuHuunbl npodeccHoHANbLHOM, C/Iy/KeOHOI Y THKH
paboOTHHKOB.

3.1.PaGorHuk o0s3aH 2PheKTUBHO UCMOAb30BaTh pabodee Bpems [Uisi AOCTHAKCHMS
HauOObIIEH pe3yIbTaTHBHOCTH paboThl, ,

3.2.PaboTHuk 00s3aH cOOJIOAaTH HOPMbI CI1y/KEOHOr0 MOAYMHEHHUS, CIEAYIOLIUE U3
OTHOLUEHHH PYKOBOAUTES U [1OJAYHMHEHHOIO.

3.3. Henomycrumo juisi palOTHMKA MCIO/L30BATH ClyKEOHYIO HH(OPMALMIO B
Hec1ykeOHOH cepe /U1sl A0CTHIKEHHS KAKUX-JIMO00 JMUHbIX 1 (MI11) KOPBICTHBIX LISJIEH.

3.4, PaGOTHUK JOIKEH BO3IEPKUBATBECS OT JIOOBIX AeHCTBHI, KOTOPbIE MOIYT ObITh
pacLeHeHbl Kak OKazaHHe MOKPOBMTENLCTBA KakuM Obl TO HHU ObuIO JMLAM B LEJsX
npuoOpeTeHUs UMK TIPaB U (MITH) 0CBOOOKACHUS X OT 00sI3aHHOCTEH.

3.5.PaboTHMK OTBEYAET 3a OPraHM3alMIO U COCTOSHUE CBOEro ClykKeDHOro mecra u
cobs110/1eHHe YCTAHOBIEHHOr0 Mopsiaka paboTbl CO CIyKeOHBIMU JOKYMEHTAMH.

3.6. PaGoTHWMKY 3ampenaeTcs BHIHOCHTD 3a TIpe/iesibl MeCTOHAXOKICHUS Y Uperk/IeH s
HMYIIECTBO, AOKYMEHTbI, MPEIMEThl HIIH MaTepHallbl, NPHHALIEKAIIHE YIPEeKICHHIO, 0e3
COOTBETCTBYIOLIErO HA TO pa3peleHus. :

3.7.Tlepen yxoaom B OTIYCK (GOABHHYHBINA MHCT, yOLITHEM B KOMAaHAMPOBKY W T.01.)
paGoTHUK 00s3aH OCTABUTL B HAJIEKALIEM BH/Ie padouee MECTO W Apyrue MaTepualibibie
LEHHOCTH, HAXOMSIIMEcs B €ro pacropsskeHHUH, nepesiarb HEUCIOJHEHHBIE JIOKYMEHTbI
HEeNOCPEACTBEHHOMY PYKOBOAUTEIIO Jisi IPUHSTHS pelleHus O NOPY4eHHH HX IPYroMy



HCIOJHUTENIO.

3.8.PaBoTHUKY creayeT coboaaTh AeI0BOM CTHIIb B OAEKIE, KOTOPBIH OTAMYAIOT
OQUUMANBHOCTD, CAEPKAHHOCTD, TPAAHIHOHHOCTD, AKKYPATHOCTD.

3.9. PaBGOTHHK H0/KEH TIPUAEPKUBATLCS PEUEBBIX HOPM MPAMOTHOCTH, OCHOBAHHOH Ha
MCIIOB30BAHAH OOILENPUHSATBIX MPABUI PYCCKOTro f3biKa. B peun paboTHuKa HerpHem/eMo
yroTpebIeHHe HeYMECTHBIX CIIOB H PedeBbiX 00OPOTOB, PE3KUX W LMHHYHbIX BbIpaKEeHHUH
OCKOPOUTEILHOTO XapaKTepa.

3.10. PaGotHuk 06si3ad  co0/t0aTh HOPMbI JIG/IOBOro 9JTHKeTa B OOLEHHH C
rpakaHAMU U APYrUMH pabOTHUKAMHU IPH HCTIONHEHHA LOJIKHOCTHBIX 00A3aHHOCTEH.

3.11. B cayxebHOM noBeseHUH pabOTHHKY HEOOXOAMMO BO3ICPKMUBATLCS OT:

1) moGoro BuAA BbICKA3bIBAHWH M AEHCTBUH AMCKPUMHUHALMOHHOIO Xapakrepa o
NpU3HAKaM [10JIa, BO3PACTa, PAChl, HALMOHAJIBLHOCTH, s3blKA, IPAKAAHCTBA, COLHAILHOIO,
MMYILIECTBEHHOr0 WM CeMEeHHOro IMoJOKeHHs, MOJIUTUUCCKUX WM PeIUrHO3HBIX
MpeanoYTeHUH;

2) rpy6ocTH, MpOsiBIEHHIT NpeHeOpeKUTETBHOIO TOHA, 3aHOCHHBOCTH, NPE/IB3STHIX
3aMeuaHmil, Mpe/IbsBIeH s HelPaBOMEPHBIX, HE3ACTYKEHHbIX O0BUHEHHUH;

3) yrpo3, OCKOpOHUTENbHbIX BbIp@KeHHH HIIM PErinK, ACHCTBHH, NMPEnATCTBYIOLNX
HOPMaIBLHOMY OOILIEHHUIO HIIK ITPOBOLMPYIOLIHX POTUBOIMPABHOE MTOBE/ICHHE.

3.12. PaGoTHMK He JIOJKeH OTBevaTh Ha OCKOpOJieHMsi, OOBMHEHMsI HIIH KPHTHKY
BCTPEUHBIMH OOBUHEHMSMH, OCKOPOIEHUSIMH, KPUTUKOH MW HHbIMH  [POSBICHHAMH
arpeccuu, yHWKalOLMMHU YeCTh U JOCTOMHCTBO Ye/I0BeKa.

3.13. PaGoTHUK J0JOKEH CTPEMUTLCsS B JIOOOH CHTyaluHWHd COXpaHATb JIMYHOC
JIOCTOMHCTBO, ObITH 06PA3IIOM MOBE/IeHH S, J10OPOIIOPSI0THOCTH H HECTHOCTH BO BeeX chepax

00LIeCTBEHHON KU3HH.



